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Exam. Code : 103203
Subject Code : 1127

B.A./B.Sc. 3rd Semester
PUBLIC ADMINISTRATION

(Personnel Administration in India)
Time Allowed—3 Hours] - [Maximum Marks—100

Note g Section—A : Section A consists of 10 short answer
type questions. The candidates will
have to attempt any 8 questions of
2 marks each. Answer to each
question shall be approximately of
50 words. The total weightage of

: this section shall be 16 marks.
Section—B : The candidate shall attempt any 6
questions in all by selecting at least
ONE question from each unit. Each
question shall carry 14 marks. The
total weightage of this section shall
be 84 marks.

SECTION—A
Attempt any EIGHT questions.
1.  Define Personnel Administration.

2. Write any two points of nature of Personnel Administration.
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3. Write any two characteristics of Personnel Administration.

4. Write any two points of role of Public Services in
Administration. )

5. Define Recruitment.
6. Write ahy two objectives of training.

7.  Write any two functions of Department of Personnel and
Public Grievances.

8. Write any two merits of Employee’s participation in
Management.

9.  Write any two rights of Public Servants.
10. Write any two functions of Central Vigilance Commission.

SECTION—B

Attempt any SIX questions, selecting at least
ONE question from each unit.

UNIT—I

1. * Define Personnel Administration and discuss its
scope.

2. Discuss the significance of Personnel Administration.
UNIT—II

3. Define Recruitment and discuss its methods.

4. Define Promotion and discuss its various principles.
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UNIT—III

7. 3 Discuss the role of Department of Personnel and Public
. Grievances.

£ THeeue tha seatune dnd fapohions it inion Publie Barvics
Commission.

. UNIT—IV
7. Write an essay on ‘Integrity in Public Services’.

8. Discuss the various problems of Corruption. Also suggest
remedial measures.

(Punjabi Version)
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